
 
  



 
  



 
  



 
  



 
  



 
  



 
  



 
  



 
  



 
  



 
  



 
  



 
  



 
  



 
  



 
  



 
  

JOB DESCRIPTION 
 

Job Title Post-16 Football Scholarship Lead Coach (Male Pathway) 

Job Holder  

Responsible to: FiTC (Football) Manager  

Responsible for: Post-16 Football Scholarship National Programme.  
Post-16 Football Scholarship Regional Programme  

Hours: 40 

Salary Band: £26,000 - £27,500 

 

Main Duties: 

1. To deliver and implement the Post 16 Football Scholarship 
Programmes – ensuring excellent delivery, student retention 
and recruitment, and quality management.  

2. To develop and implement the Post-16 Football Scholarship 
Player Care Model – in collaboration with the other 
Scholarship Head Coaches, to build upon, and expand, the 
pilot programme.  

3. Complete all management tasks – including Line 
Management, IMPACT & Evaluation Framework and 
Reporting.  

 
1. To deliver and implement the Post 16 Football Scholarship Programme – ensuring 

excellent delivery, student retention and recruitment, and quality management. 

Excellent Delivery  
 

• Ensure the Scholarship Post-16 Football student-athletes receive a high-quality football 
and education experience 

• Plan and delivery high-quality coaching sessions – meeting the needs of the student-
athletes and the programme.  

• Complete Coaching Block Reviews – ensuring completion of all paperwork, reflecting 
upon own performance and developing schemes of work to meet the needs of the student-
athletes.  

• Support Coaches to ensure excellent delivery across the programme – supporting with 
observations, supporting the development of CPD programmes and ensuring the 
implementation of the Coaches iBook with Coaches.  

• Ensure the effective delivery of the Games programme – managing the administration 
requirements of the leagues, ensuring staffing and transport for all games and organising 
for match officials.  

• Maintain an effective working relationship with the relevant external education and sport 
staff 

• Provide support to the relevant education delivery staff (including academic study, well- 
being and post-Scholarship education and career pathways).  

• Ensure the football programme meets the requirements of external funding bodies SLAs 
(including meeting OFSTED requirements) and operates within the expected code of 
conduct for Foundation programmes 

 
Student Retention & Recruitment  
 

• Meet, and exceed where possible, the agreed targets for recruitment of new Scholarship 
Post-16 Football student-athletes  

 

 



  

• Create and manage effective relationships with all key external partners to support 
recruitment into the Scholarship Post-16 Football and Foundation  

• Ensure student-athletes are supported in their development – ensuring completion of the 
Players iBook and other ILP related documents and meeting with student-athletes 
regularly to discuss their progress and development needs.  

• Communicate and liaise on a regular basis with parents and student-athletes 

• Be innovative in creating new opportunities for young people though building positive 
relationships  

• Support the implementation of the Post-16 Football Scholarship Marketing & 
Communications Plan to raise awareness of the programme and drive interest.  

 
Quality Management  
 

• Ensure that the Post-16 Quality Management framework is implemented fully – including 
student-athlete feedback, the Players Leadership Committee and Self-Assessment 
Reviews.  

• Ensures the Foundation IMPACT strategy is fully implemented – with all data collected 
and reports completed within agreed timescales.  

• Use information collected from Quality Management Interventions to develop and 
implement actions plans to improve the delivery of the programme.  

• Responsible for providing a safe and positive environment for all student-athletes. This 
includes conducting Risk Assessments and dealing effectively with Safeguarding and 
Welfare issues and Incidents and Accidents. 

• Compliance with all Foundation, and relevant funding bodies, health & safety and 
safeguarding requirements.  

• Achieve agreed KPIs, including the agreed target for recruitment and retention.  

 

 
 

2. To develop and implement the Post-16 Football Scholarship Player Care Model – in 
collaboration with the other Scholarship Head Coaches, to build upon, and expand, 
the pilot programme. 
 

 
In collaboration with the other Scholarship Lead Coaches,  
 

• Meet the agreed retention targets for Scholarship students – student-athletes 
completing the academic year + students progressing from Year 1 to Year 2 

• Plan, develop, implement and evaluate a Player Care programme for all 
Scholarship Student-Athletes 

• Organise life skills workshops for all players. 

• Hold regular meetings with players to support lifestyle management and personal 
development. 

• Support players with their transitions into and out of the Scholarship programme. 

• Facilitate feedback from players and parents to contribute to the development of 
the programme. 

• Develop and Implement an IMPACT & Evaluation Strategy to demonstrate the 
effectiveness of the programme.  

 



 
  3. Complete all management tasks – including Line Management, IMPACT & 

Evaluation Framework, and Reporting. 
 

 
Line Management  
 

• Line Management of Scholarship coaching staff and ensure all duties and 
responsibilities expected of a line manager are met  

• Support Scholarship Coaching Staff to ensure excellent delivery – regular catch ups, 
coaching observations, mentorship, CPD opportunities and ensuring compliance 
with Coaching Block Reviews.  

 
Impact & Evaluation  
 

• Ensure that the Post-16 Quality Management framework is implemented fully – 
including student-athlete feedback, the Players Leadership Committee and Self-
Assessment Reviews.  

• Ensures the Foundation IMPACT strategy is fully implemented – with all data 
collected and reports completed within agreed timescales.  

• Use information collected from Quality Management Interventions to develop and 
implement actions plans to improve the delivery of the programme.  

• Contribute to the Self-Assessment process and work to the agreed objectives for 
your team and the organisation 

 
Health & Safety  
 

• Ensure all Risk Assessments are in place for sessions/activities and that control 
measures are actioned/being followed.  

• Ensure that all student-athletes have a current Consent Form completed 
(completed annually) 

• Complete accident / incident forms where required 

• Complete Travel Pack information for all Away Games / Trips – within timescales 
outlined.  

 
Finance  
 

• Work within the established financial systems to ensure smooth running and 
quality of the programme  

• Support FiTC (Football) Manager to ensure budgets are met and to support the 
development of annual budget plans.  

• Secure as much Gift in Kind as possible (sponsorship, giveaways etc.)  
 
Reporting  
 

• Produce accurate ad hoc reports as requested 

• Answer internal and external queries in relation to your role in a timely and 
professional manner 

• Ensure databases are updated on a regular basis with correct information 
(including Views, and student registers) 

• Complete and keep up to date: monthly reports (including dashboards), quarterly 
pro-v-act statistics, traffic lights and development plans as required 

• Identify PR opportunities and case studies 
 

 



 
  

Planning & Development  
 

• Contribute to the processes of forward planning and development of programmes. 

• Support the objectives and aims of the Foundation of Light, and associated companies 
as relevant, as provided in the Business Plans 

• Identify and source new opportunities that benefit the Foundation of Light programmes 

• Support the development of annual Development Plan for Post-16 Football Scholarship – 
identifying areas for development/improvement within existing provision and identifying 
areas of growth into new provision. 

 
Other duties: 
 

You may be required to undertake other duties from time to time as required.  

Any potential permanent changes to your role will be discussed, and agreement reached 
prior to being undertaken. You will be notified of any permanent change in writing.  In 
addition to your normal duties, you may be required to undertake additional or other duties 
as necessary to meet the needs of the Foundation of Light. 

 

 
Behaviour and professional expectations: 
 

• Maintain working practices in line with Foundation of Light Equality and Diversity, 
Health and Safety and Safeguarding policies, self-awareness of own responsibility 
in these areas  

• Ensure regulatory and legislative requirements are met at all times 

• Conduct should reflect the Staff Behaviour Policy (Code of Conduct); uphold 
Foundation core values (as shown below) at all times 

• Maintain the highest level of professionalism and confidentiality. 

• Attend working groups and CPD session as required 

• Build strong internal relationships 

• Work in collaboration with colleagues to achieve the end goal 

• Ensure positive organisational messages and culture are maintained 

• Contribute to good housekeeping across all Foundation sites and equipment 

• Follow the laid down policies and procedures at all times 
 

 
Equality, Diversity and Inclusion Statement: 
The Foundation of Light (FOL) promotes Equality, Diversity and Inclusion and challenges all forms 
of discrimination through its internal operations and in the delivery of its services in accordance 
with and commitment to the 2010 Equality Act. The FOL protects the rights of individuals and 
advances equality of opportunity for all.  It demonstrates the FOL’s commitment to continuous 
improvement in EDI to create meaningful and sustainable change.   
 
Safeguarding Statement 
We expect all staff, volunteers and partners to share our commitment to maintaining a culture of 
vigilance, and believe that all staff, volunteers and partners have a responsibility to report any 
concerns about the welfare of any child, young person or adult at risk. 
 
Foundation of Light Values: 
Innovative, Passionate, Excellence, Collaborative, Integrity, Agile. 

 

 



 
  

PERSONAL SPECIFICATION 
 

Requirement Essential (E) or 
Desirable (D) 

Skills: 

Coaching E 

Mentoring D 

Informal tutoring D 

Communication, oral and written E 

Planning and control E 

Team work E 

Work on own initiative E 

Interpersonal E 

Conflict handling and resolution E 

Creativity and imagination relevant to the workplace E 

ICT and administration D 

Ability to work under pressure and to tight deadlines E 

Application and funding bid writing D 

Group work facilitation E 

Multi-tasking D 

Managing people E 

Qualities: 

Commitment E 

Flexibility E 

Honesty and trustworthiness E 

Motivation and enthusiasm E 

Patience and diplomacy E 

Persistence in the workplace E 

Determination to succeed and meet targets E 

Commitment to equality and diversity, safeguarding and 
health and safety 

E 

Flexible approach to working hours E 

Knowledge: 

Sound knowledge of the National Curriculum D 

Sound knowledge of NGBs E 

Sound knowledge of current coaching techniques E 

Safeguarding E 

First Aid E 

Charter Standard E 

Football and other sports leagues (including Junior) E 

Working with people living with SEND E 

Understanding: 

Delivery of exceptional customer service E 

Of the levels, abilities and ages of participants worked with E 

Of the need to work flexible hours to meet the needs of the 
charity 

E 

Commerciality D 

Workplace behaviours and conduct E 

Experience: 

Minimum of two years teaching/coaching etc. E 

Planning and working to budgets E 

Meeting targets in the workplace E 

Monitoring and evaluation mechanisms E 

 



 
  

Qualifications (or recognised equivalent): 

Coaching:  

UEFA A or working towards D 

UEFA B or working towards  E 

FA Coaching Level 2 E 

AfPE qualification D 

FA Coaching Disabled Footballers E 

Teaching:  

Teaching/tutoring qualification D 

Other:  

First Aid E 

Driving Licence E 

Valid FA Coach Licence  E 

 

 



 
 
  
 
  



 
  



 


