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JOB DESCRIPTION

	Job Title
	Volunteer Mini-Bus Driver (Football)

	Job Holder
	

	Responsible to:
	FiTC Post-16 Manager

	Responsible for:
	

	Hours:
	Volunteer / Casual 

	Salary Band:
	



	Main Duties:
	1. To safely transport passengers (e.g., clients, staff, participants, or community members) to and from activities, appointments, and events.



1. To safely transport passengers (e.g., clients, staff, participants, or community members) to and from activities, appointments, and events, supporting the organisation’s services and ensuring a positive travel experience.

	[bookmark: _Hlk95465895]
· Safely drive a minibus in accordance with road traffic laws and organisational policies 
· Transport passengers to scheduled destinations in a timely manner 
· Assist passengers boarding and exiting the vehicle, including those with mobility needs 
· Ensure all passengers wear seatbelts and follow safety procedures 
· Carry out basic vehicle checks (fuel, tyres, lights, cleanliness) before and after journeys 
· Keep the minibus clean, tidy, and presentable 
· Maintain accurate journey logs and report any incidents or delays 
· Report vehicle faults, accidents, or concerns immediately 
· Provide a friendly, respectful, and supportive service to all passengers 
· Follow safeguarding, health & safety, and equality policies




Other duties:

	You will be required to undertake other duties from time to time as required. 
Any potential permanent changes to your role will be discussed, and agreement reached prior to being undertaken. You will be notified of any permanent change in writing.  In addition to your normal duties, you may be required to undertake additional or other duties as necessary to meet the needs of the Foundation of Light.




Behaviour and professional expectations:

	· Maintain working practices in line with Foundation of Light Equality and Diversity, Health and Safety and Safeguarding policies; self-awareness of own responsibility in these areas 
· Ensure regulatory and legislative requirements are met at all times
· Conduct should reflect the Staff Behaviour Policy (Code of Conduct); uphold Foundation core values (as shown below) at all times
· Maintain the highest level of professionalism and confidentiality.
· Attend working groups and CPD session as required
· Build strong internal relationships
· Work in collaboration with colleagues to achieve the end goal
· Ensure positive organisational messages and culture are maintained
· Contribute to good housekeeping across all Foundation sites and equipment
· Follow the laid down policies and procedures at all times




Equality, Diversity and Inclusion Statement:
All individuals will be treated equally and fairly in the application of this procedure. All reasonable requests to accommodate requirements in terms of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex or sexual orientation will be made.

Safeguarding Statement
We expect all staff, volunteers and partners to share our commitment to maintaining a culture of vigilance, and believe that all staff, volunteers and partners have a responsibility to report any concerns about the welfare of any child, young person or adult at risk.

Foundation of Light Values:
Innovative, Passionate, Excellence, Collaborative, Integrity, Agile.

Acceptance of the job description by the Employee:

Signed 			………………………………………….  

Print Name			………………………………………….

Date				………………………………………….  

Last review date:		………………………………………….  

Next review date:		………………………………………….  



PERSONAL SPECIFICATION

	
Requirement
	Essential (E) or Desirable (D)
	How Assessed (CV, Interview, Observation)

	Skills and Abilities:
	

	Full UK driving licence 
	E
	CV

	Category D1 entitlement
	D
	CV

	Confident driving larger vehicles
	E
	CV

	Good communication and interpersonal skills
	E
	CV / I

	Work on own initiative
	E
	CV/ I

	Conflict handling and resolution
	E
	CV/ O

	Ability to work under pressure and to tight deadlines
	E
	CV

	Personal Attributes:
	

	Commitment to the Foundation of Light’s objectives and values 
	E
	I/O/ CV

	Positive and enthusiastic
	E
	I/O/ CV

	Punctual and reliable
	E
	I

	Non-judgemental, open-minded attitude
	E
	CV/ I

	Flexibility in working, and positive approach to change
	E
	CV/ I/ O

	Able to work in the evenings and at weekends if required
	E
	CV/ I

	Knowledge and Understanding:
	

	Basic Vehicle Knowledge
	D
	CV/ I

	Basic understanding of health and safety
	E
	CV / I

	Experience:
	

	Experience of transporting groups 
	D
	CV

	Qualifications (or equivalent):
	

	Full UK driving licence 
	E
	CV

	Category D1 entitlement
	E
	CV

	First Aid
	D
	CV



1

image1.jpg




image2.jpeg




